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Promuex Inc. (Canada) Global Professional Certificate. 

"Preparing for the Promuex Inc. Global Professional Certificate: Essential Knowledge and Skills Checklist"
The Promuex Inc. (Canada) Global Professional Certificate recognizes expertise across specialized fields like AI, cybersecurity, healthcare, and finance. To excel, you’ll need foundational skills, knowledge of industry tools, and practical experience. Here’s what to focus on before certification:
Instruction plan: Global Professional Certificate: Essential Knowledge and Skills Checklist
[bookmark: _GoBack]Overview:
The Global Professional Certificate in AI Tools validates practical proficiency in the most in-demand AI tools used across industries like marketing, software development, education, business, design, and operations. This course equips learners with real-world skills to effectively use AI platforms for automation, content generation, productivity, and data analysis.
Instruction Plan for Professional Certificate in AI Tools
1. Learning Objectives
By the end of this course, learners will:
• Understand Core AI Concepts: Grasp the foundational principles of Artificial Intelligence, including natural language processing (NLP), machine learning (ML), and generative AI.
• Use No-Code AI Tools: Utilize no-code platforms like ChatGPT, Bard, Claude, and Copy.ai for content creation, automation, and idea generation.
• Leverage AI for Business: Apply tools like Notion AI, Fireflies.ai, and Beautiful.ai to streamline workflows, summarize meetings, and generate presentations.
• Explore AI in Creative Design: Use tools like Canva AI, DALL·E, and Runway ML to generate visuals, videos, and creative content.
• Automate and Analyze with AI: Deploy tools like Zapier AI, Microsoft Copilot, and Tableau GPT for task automation and data analysis.
• Ethical Use of AI: Understand responsible use, bias mitigation, and privacy considerations when using AI tools.
2. Course Structure
Module 1: AI Fundamentals (1 Week)
• Topics Covered:
· What is AI? Overview of NLP, ML, Deep Learning.
· Generative AI and LLMs (Large Language Models).
· Common Applications and Limitations.
• STAR Example:
· Situation: A team needs faster email drafting for customer service.
· Task: Identify an AI tool for automated, human-like responses.
· Action: Implement ChatGPT integrated with a customer service CRM.
· Result: Reduced email response time by 70%.
Module 2: AI Writing & Content Tools (2 Weeks)
• Week 1: ChatGPT, Jasper.ai, Copy.ai, Notion AI
• Week 2: Bard, Claude, Writesonic, GrammarlyGO
• STAR Example:
· Situation: A marketer needs fresh content ideas weekly.
· Task: Use AI for topic generation and SEO-optimized content.
· Action: Use Jasper + ChatGPT for blog drafts, GrammarlyGO for editing.
· Result: Increased publishing rate from 1 to 3 articles per week.
• Assessment: Draft a blog post and LinkedIn caption using AI content tools.
Module 3: Visual & Creative AI Tools (2 Weeks)
• Week 1: Canva AI, DALL·E, Midjourney, Adobe Firefly
• Week 2: Runway ML, Descript, Synthesia, Lumen5
• STAR Example:
· Situation: A startup needs marketing visuals but lacks a designer.
· Task: Produce branded visuals for a campaign.
· Action: Use Canva AI and DALL·E to create graphics and Runway for video.
· Result: Launched campaign in 3 days instead of 2 weeks.
• Assessment: Create a video and 3 social media images using AI.
Module 4: AI for Business Productivity (2 Weeks)
• Week 1: Fireflies.ai (Meeting notes), Otter.ai, Supernormal
• Week 2: Microsoft Copilot, Google Duet AI, ChatPDF, Notion AI
• STAR Example:
· Situation: Meeting summaries are inconsistent across teams.
· Task: Implement AI note-taking for efficiency.
· Action: Deploy Fireflies.ai across all Zoom meetings.
· Result: Reduced meeting follow-up confusion by 80%.
• Assessment: Submit meeting transcript and AI-generated summary.
Module 5: AI for Automation & Data Analysis (2 Weeks)
• Week 1: Zapier AI, Make (Integromat), Airtable AI
• Week 2: Tableau GPT, Power BI Copilot, MonkeyLearn
• STAR Example:
· Situation: Data analysis is slow and manual.
· Task: Use AI to automate data dashboard creation.
· Action: Implement Tableau GPT for data visualization.
· Result: Reduced reporting time by 60%, improved decision-making.
• Assessment: Build a basic automation (Zap) and visualize data with AI.
Module 6: Capstone Project (2 Weeks)
• Objective: Learners will create an AI-powered business solution (e.g., a marketing workflow, presentation generator, or content pipeline).
• Assessment: Present a working solution using at least 3 AI tools, with a summary video and demo file.
3. Support Resources
Core Readings and Tutorials
• OpenAI Guides: https://platform.openai.com/docs
• Google Bard Help Center
• Notion AI Knowledge Base
• Fireflies.ai Blog & Tutorials
• AI Design Tools – Canva, Runway, and Descript help centers
Practice Platforms
• ChatGPT Playground: https://chat.openai.com
• DALL·E Image Generator
• Canva AI Tools
• Zapier AI Tutorials
• Tableau Public for data practice
Recommended Tools
• Writing: ChatGPT, Copy.ai, Jasper, GrammarlyGO
• Design: Canva AI, DALL·E, Adobe Firefly
• Productivity: Fireflies, Otter, Supernormal
• Automation: Zapier, Make
• Data: Tableau GPT, Power BI Copilot
• Presentation: Beautiful.ai, Tome, SlidesAI
Communities and Forums
• Reddit: r/ArtificialIntelligence, r/ChatGPT
• LinkedIn AI Creators Network
• Stack Overflow AI Tools Tag


Promuex Inc. Canada (https://promuex.ca/)

image1.png




image2.png




